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BAN CHAP HANH TRUNG UONG DANG CONG SANVIET NAM. .
*

8666-QDrrw Ha N(Ji, ngay 06 thong 02 ndm 2017

QUYBINH
v~ th~ loai, thftm quyen ban hanh va th~ tlnrc van ban ciia Bang

- Can cir BiSu l~ Bang;

- Can cir Quy chS lam viec cua Ban Ch~p hanh Trung uong, BQ Chinh tri
va Ban Bi thir khoa XII;

- Theo dS nghi cua Van phong Trung U011gDang,

Ban Bi thu quy dinh vS thS loai, tham quyen ban hanh van ban va thS thtrc
van ban cua Dang nhu sau:

1- QUY BJNH CHUNG

l)i~u 1.Van ban va h~ thBng van ban

1- Van ban cua Bang la loai hinh tai lieu duoc thS hien bang ngon ngfr viet
ti8ng Vi~t dS ghi lai heat d9ng cua cac t6 chirc dang, do cac c~p uy, t6 chirc, co
quan co tham quyen cua Bang ban hanh (hoac phoi hQ'Pban hanh) thea quy dinh
cua DiSu l~ Dang va cua Trung uong.

2- H~ thong van ban cua Dang gfnn toan bQ cac lo~i van ban cua Dang
dUQ'csu d\lng trong ho~t dQng cua h~ th6ng t6 chuc dang illTrung U011g d8n cO'sa,

I)i~u 2. Ban hanh van ban

Cac cfip uy, t6 chll'e, eO' quan dang ban hanh van ban phai phil hgp v6'i
chuc nang, nhi~nl V\l, quySn h~n eua 111inh.Cac van ban eua Dang phai dugc viSt
b~ng tiSng Vi~t, ngon ngfr su d\lng trong van ban cua Dang phai ehinh xac, ph6
thong, cach di~n d~t phai r5 rang, dS hiSu, phu hqp vo-ithS lo~i va dung v~ thS thue.

I)i~u 3. Sfra d'Bi,bB sung, biii be)van ban

1- Van ban cua Dang chi dugc sua d6i, b6 sung, thay thS, bai be bc)'i chinh
cO'quan da ban hanh van ban, ho~c cO'quan dang e~p tren eo thc1mquySn_

2- Khi ban h8.11hvan ban mo-i, phai ghi r6 nQi dung sua d6i, b6 sung, thay
thS, bai be van b~m,nQi dung cua van ban da ban hanh trai ho~c k.hong con phil hQP.

3- MQt van ban cua Dang e6 thS duge ban hanh dS d6ng tho-i sLrad6i, b6
sung, thay thS ho~c bai b6 nQi dung trong mQt s5 van ban khac do cung 111QtcO'
quan dang ban hanh.
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rr- THE LO~ VAN BAN eVADANG

Di~u 4. Th~ Ioai van ban

ThS loai van ban la ten goi cua tirng Ioai van ban, phu hop voi tinh chat,
noi dung va muc dich ban hanh cua van ban.

Cac thS loai van ban cua Dang g6m:

1- Cirong Iinh chinh tri

Cuong linh chinh tri la van ban trinh bay nhfrng nQidung co ban v~muc tieu,
duong 16i,nhiem vu va phuong phap each mang trong mot giai doan nhftt dinh,

2- Di~u I~Dang

f)i~u l~ Dang la van ban xac dinh ton chi, muc dich, h~ tu nrong, cac
. nguyen t~c v~ t6 chirc va heat dQng, co cftu t6 chirc bQmay cua Dang, quy_dinh
trach nhiem, nghia vu, quyen han cua dang vien va cac t6 chirc dang.

3- Chien hroc

Chien hrcc 1avan ban trinh bay quan diSm, phuong cham, muc tieu chu
ySu va cac giai phap co tinh toan C\lCv~ phat triSn mQt ho~c mQt s6 linh v\fe
trong mQtgiai do~n nhftt·dinh. .

4- Nghi quySt

Nghi quySt la van ban ghi l~i cac quySt djnh dugc thong qua a d~i hQi, hQi
nghi cO'quan lanh d~o dang cae cftp, hQi nghi dang vien v~ duemg 16i, ehu
.truO'llg,ehinh saeh, kS ho~ch ho~e cac vftn d~ C\lthS.

5- QuySt dinh

QuySt dinh 1a van ban dung dS ban hanh ho~e bai b6 cae quy chS, quy
djnh, quySt dinh C\l thS v~ ehu truong, chinh sach, t6 ehuc bQ may, nhan SlJ
thuQc ph~ vi quy~n h~n Cllacftpuy, t6 ehuc, cO'quan dang.

6- Chi thi

Chi thi 1avan ban dung dS chi d~o cac eftp uy, t6 ehue, cO'quan dang eftp
du6i th\Ic hi~n cac chu truO'llg,chinh sach ho~c mQt s6 nhi~m V\l C\lthS.

7-KSt1u~

KSt lu~n la van ban ghi I~iY kiSn chinh thuc clla cftp uy, t6 chuc, cO'quan
dang v~ nhung v§n d~ nhftt djnh ho~c v~ chu truO'llg,bi~n phap xu 1ycong vi~c
C\lthS.

8- Quy chS

Quy chS 1avan ban xac dinh nguyen t~c, trach nhi~m, quy~n h~n, chS dQ
va I~ 16ilam vi~c cua cftp uy, t6 chuc, cO'quan dang.
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9- Quy dinh

Quy dinh la van ban xac dinh cac nguyen t~c, tieu chuan, thu D..IC va ch~ do
cu thS vS 1110tlinh V\fC cong tac nhAt dinh cua cAp uy, t6 chtrc, co quan dang
hoac trong h~ thong cac co' quan chuyen rnon co cling chirc nang, nhiem V\}.

10- Thong tri

Thong tri la van ban chi dao, giai thich, hu6ng d~n cac cApuy, t6 chirc, co'
quan dang cApduoi thirc hien nghi quySt, quyet dinh, chi thi ... cua cApuy, hoac
thirc hien 1110tnhiem vu cu the.

11- HU011gd~n

HlJ011gd~ la van ban giai thich, chi d~n cu thS viec t6 chirc thuc hien van
ban cua cApuy hoac cua co quan dang cap tren.

12- Thong bao

Thong bao Ia van ban dung dS thong tin vS 1110tvAndS, mot su viec cu thS
dS cac cO'quan, ca nhan co lien quan bi~t ho~c thlJc hi~n.

13- Thong cao

Thong cao Iii van ban d~ng dS cong b5 vSmot S\f ki~n, S\f vi~c quan trQng.
14- Tuyen b6

Tuyen b<31ii van ban dUng dS chinh thuc cong b5 l~p truong, quan diS111,
thai do cua Dang vS mot S\f ki~n, S\f vi~c quan trQng.

15- Lui keu gQi

Lo'i keu gQi Iii van ban dung dS yeu cfru ho:llcdong vien mQi nguo'i th~rc
hi~n 1119tnhi~111V\l ho~c huang ung 1110tchti truong co y nghla chinh trio

16- Bao cao

Bao cao Iii van ban dung dS tuo'ng trinh vS tinh hinh ho~t dong cua 1119t
c~p uy, t6 chUc, CO' quan oimg ho;tc vSm';>toS an, ffi';>tvdn oS, s\I vi~c nh~t ojnh.

17- K~ ho~ch

KS ho~ch Ia van bim dung dS xac dinh m\lc dich, yeu cfru, chi tieu cita
nhi~ffi V\l c§n holm thlmh trong kholmg thai gian nh~t ojnh va cac bi~n phap vS
t6 chuc, nhan SU, co' sa vat chAtc§n thi~t dS thuc hien nhiem vu do.. - . . . . .

18-Quy ho~ch

Quy ho~ch Iii van ban xac dinh 111~lC tieu va cac phuong an, giai phap Ion
cho ffi';>tv~n oS, 111';>tImh V\ICc§n th\Ic hi~n u'ong ffi(\t thai gian tuong o6i d:\i,
nhiSu nam.



12.QUDiW66 4

19- Chuong trinh

Chuong trinh hi van ban dung dS trinh bay, s~p xSp tom b9 nhtmg viec
cftn lam d6i voi mot linh V\IC cong tac hoac tftt ca cac ffi~tcong tac cua cftp uy, t6
chirc, co quan dang (hoac cua cac d6ng chi lanh dao) theo ffi9t trinh tv nhat dinh,
trong mot thai gian cu thS.

20- BS an
BS an hi van ban dung dS trinh bay co h~ thong vS ffiQtkS hoach, giai phap

giai quyet mot nhiem vu, mot vftn dS nhftt dinh dS cftp co thfun quyen phe duyet.

21- Phuong an
Phuong an hi van ban trinh bay cac each thirc hanh dQng tBi Uti dS thirc

hien nhiem vu cong tac nhat dinh cua co qUan' t6 chirc.

22- Dir an

Du an la van ban trinh bay co h~ thong vS du kiSn each tlnrc thuc hien cac
muc tieu rieng bi~t trong giai h~ vS ngu6n lvc, ngan sach, thai gian da: duqc
xac dinh truac dS triSn khai chuang trinh, dS an, kS ho~ch cong mc da:dS ra.

23- Ta trinh

Ta trinh la van b~mdUng dS thuySt trinh t6ng quat ffiQtdS an, ffiQtv?n dS,
ffiQtdv thao van ban dS cftp tren xeffi xet, quySt dinb..

24- Congvan

Cong van la van ban dung dS truySn d~t, trao d6i cac cong vi~c C\l thS
trong qua trinh thvc hi~n chuc nang, nhi~ffiV\l clla cftp uy, t6 chilc, co qUandang.

25- Bien ban

Bien ban 13.van ban ghi chep diSn biSn, y kiSn phat biSu va y kiSn kSt lu~
Cllad~i hQiBang va cac hQinghi clla cftpuy, t6 chuc, co quan dang.

f)i~u 5. Cae lo~ivan ban, gifty to' hanh ehinh

Cac cftp uy, t6 chuc, co quan 'dang thuang dUng cac lo~i van ban, gifty ta
hanh chinh sau day:

1- Gifty giai thi~u

Gifty giai thi~u la van ban duqc dUngdS giai thi~u can bQ,cong chuc, vien
chilc trong co quan, t6 chuc khi di lien h~ giao dich vai co quan, t6 chuc khac dS
thvc hi~n nhi~m V\l duqc giao ho~c giai quySt vi~c rieng.

2- Gifty chUng nh~

Gifty chung nh~n la van ban do ffiQtco quan, t6 chilc co tu cach phap nhan
cftp cho m9t t6 chuc ho~c ca nhan dS xac nh~ m9t v§.ndS nao do.
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3- Giay di duong .

Giay di duong Ia van ban do co quan, t6 chirc c~p cho can bo, cong chirc,
vien chuc duoc cir di cong tac lam van ban xac nhan cong vu va 1a phuong ti~n
dS thanh toan cac chS dQ cong tac phi thea quy dinh.

4- Giay nghi phep

Gi~y nghi phep 13.van ban cua co' quan, t6 chirc co thAm quyen c~p cho
can bo, cong chirc, vien chirc diroc nghi phep thea chS dQquy dinh.

5- PhiSu gui

PhiSu gtri la van ban ducc giri kern thea tai lieu phat h3.11hdSn co quan, t6
clnrc khac, nham lam bang clnrng cho viec giri va l1h~11tai lieu.

6- Giay moi

Gi~y moi la van ban cua cc quan, t6 chirc dung dS moi t~p thS hoac ca
nhan tham d\f cac ho~t dQng mang tinh Sll ki~n s~p duQ'c t6 chuc (cuQc hQP, hQi
nghi, h9i thao ...).

7- PhiSu chuySn

PhiSu chuySn 13.van ban cua"cO'quan, t6 chuc dung dS gui keln van ban dff
nh~n duQ'c dSn cO'quan, t6 chuc ho~c ca nhan co thAm quySn giai quySt.

8- Thu cong

Thu cong 13.van ban khong chinh thuc cua nguai dung d~u cO' quan, t6
chuc trao d6i vi~c cong v6i nguo'i dung d~u cO'quan, t6 chuc khac ho~c dS tham
hoi, chuc lnling, CaIn 011,chia bu5n ... d6i v6i ca nhan, cO'quan, t6 chuc.

llI- TRAM QUYEN BAN HANH VAN BAN

f)i~u 6. Cae eo' q nan Ianh d~o dang e~p Trung U'o-ng

1- D(li h9i d(li biiu toan quae cua Dang ban hanh:

a) B?i hQi

- CuO'ng 11nhchinh trio
- BiSu l~ Dang.

- ChiSn lUQ·c.

- Nghi quySt.

- Quy chS.

- Thong bao.
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- Thong cao.

- Tuyen b6.
- Loi keu goi.

- Chuong trinh.

- Cong van,

- Bien ban.
b) Dean Chu tich

- Thong bao.

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

c) Doan Thir kY
- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.
d) Ban Thfun tra nr each dai biSu

Bao cao.

e) Ban KiSm phieu

Bao cao.

2- Ban Chap hanh Trung uang Dang ban hitnh:

- Chien hroc.

- Nghi quyet.

- Quyet dinh.

- K~t luan.

- Quy ch~.

- Quy dinh.

- Thong bao.

- Thong cao.
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- Tuyen b6.
- Loi keu goi.

- Bao cao.

- KS hoach.

- Quy hoach.

- ChU011gtrinh.

- DS an.
- Phuong an.
- Dv an.
- To trinh.

- Cong van.
- Bien ban.

3- B9 Chinh tr]ban hanh:

:-N ghj quyet.

- Quyet dinh,

- Chi thi.

- KSt luan.
- Quy che.

- Quy dinh.

- Th6ngbao.

- Bao cao.

- KS hoach,

- Quy hoach.

- Chuang trinh.

- DS an.
- Phuong an.
- DlJ an.
- To trinh.

- C6ng van.

- Bien ban.

7
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4- Ban Bi thtr han hanh:

- Quyet dinh.

- Chi thi,

- KSt Iuan.

- Quy chS.

- Quy dinh.

- Thong trio

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach,

- Chuong trinh.

- DS an.
- Phuong an.

- Du an.

- Ta trinh.

- Cong van.
- Bien ban.

f)i~u 7. Cac CO' quan lanh dao dang c§p tinh, thanh ph8 true thuQc
Trung uong (gQi.chung lit c§p tinh)

1- D{lih9i d{lihiiu dang h9 cap tinh, thanh pha han hiinh:

a) Dai hoi

- Nghi quyet.

- Quy chS.

- Thong bao.

- Thong cao.

- Chuong trinh .

. - Cong van.

- Bien ban.
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b) Doan Chu tich

- Thong bao.

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

c) Doan Thu ky
- Bao cao.

- Chirong trinh.

- Cong van.

- Bien ban,

d) Ban Th~m tra tu each dai bieu

Bao cao.

e) Ban Ki~m phieu

Bao cao.

2- Ban Chaphiinh.dang b9 tinh, thanh pita (gfJi tiit la tinh uy, thimb uy)
ban hitnh:

- N ghi quyet,

- Quyet dinh.

- KSt luan,

- Quy che.

- Quy dinh.

- Thong bao.

- Thong cao.

- Bao cao.

- KS hoach,

- Quy hoach.

- ChU011gtrinh.

- B~ an.
- Phuo-ng an.
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- DV an.
- To trinh.

- Cong van,

- Bien ban.
3- Ban Thuangv~ tinh uy, thanh' uy ban hanh:

- Nghi quyet.

- Quyet dinh.

- Chi thi.

- KSt luan.

- Quy che.

- Quy dinh,

- Thong trio

=Htrong dan.

- Thong bao,

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuong trinh.
,

1:'\" ,-ve an.

- Phuong an.

- Dir an.
- To trinh.

- Cong van,

- Bien ban.
Di~u 8. Cac CO' quan lanh dao dang cAp huyen, qu~n, th], thanh phB

thuQc tinh (gQi chung la cApuy huyen)

l-lJ{li hri d{libiiu dang br cap uy huyfn ban hunh:

a) Dai hQi

- Nghi quyet.

- Quy che,
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- Thong bao.

- Thong cao.

- ChU011gtrinh.

- Cong van.

- Bien ban.

b) f)oan Chli tich

- Thong bao.

- Bao cao.

- Chuong trinh.

- Cong van.
- Bien ban.

c) Dean Thu ky

- Bao cao.

- ChU011gtrinh.

- Cong van.
- Bien ban,

d) Ban Th~m tra tu each dai bieu

- Bao cao,

- ChU011gtrinh.

- Cong van.

- Bien ban,

e) Ban Ki~m phieu

Bao cao,

2- Ban Chap hiinh. Dang b~ cap uy hUYfn ban hiinh:

- Nghi quyet.

- Quyet dinh.

- K@t luan.

- Quy che.

- Quy dinh.
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- Thong bao.

- Thong cao.

- Bao cao,

- KS hoach.

- Quy hoach.

- Chuang trinh.
,

I:'\" ,-ve an.

- Phuong an.
- Du an.
- To trinh.

- Cong van.

- Bien ban.
3- Ban Thuimg V{l cap uy huyfn ban hanh:

~Nghi quyet.

- Quyet dinh.

- Chi thi.

- KSt luan.
- Quy che.

- Quy dinh.

- Thong trio

- Huang dftn.

- Thong bao.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chirong trinh.
,

I:'\" ,-ve an.

- Phuong an.
- Du an.
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- To' trinh.

- Cong van.

- Bien ban.

Bi~u 9. Cac co' quan Ianh dao dang cip co' so' va chi bQ

1-D(li hri dang br co so ban Iuinh:

a) Dai h9i

- N ghi guy St.

- Chirong trinh.

- Cong van.

- Bien ban.

b) Doan Chli tich

- Thong bao.

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban.

c) Doan Thu ky

- Bao cao.

- Chuong trinh.

- Cong van.

- Bien ban:

d) Ban Thfim tra tu each dai bieu (dBi voi dai h9i dai bieu)

Bao cao.

e) Ban KiSm phieu

Bao cao.

2- Ban Chap hiinh. dang br ca so ban hanh:

- Nghi quyet,

- Quyet dinh.

- KSt luan.
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. _Quy chS.

_Quy dinh,

_Thong bao.

_Baa cao.

_KS hoach.

_Quy hoach,

_Chirong trinh.
,

1:'\" ,_ue an.

_Phuong an.
_D\Ian.
_To trinh.

_Cong van.

_Bien ban.
3-Ban Thuong V!l tiling uy CO'sil ban hanh:

_Nghi quyet.

_Quyet dinh,

_KSt luan.
_Quy dinh.

_Thong bao.

_Bao cao.

_KS hoach.

_Quy hoach.

_Chuong trinh.
,

1:'\" ,_ue an.

_Phuong an,

_D\Ian.
_To trinh.

--Cong van.

_Bien ban.
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15..
4- Chi h9 C(/ sit va chi h9, dang h9 h9 ph~n tnrc thu9C dang uy C(/ sO'

han hiinh:

a) Dai hQi

- Nghi quyet.

- Chuong trinh.

- Cong van.

- Bien ban.

b) Chi bQ co S(Y va chi bQ true thuoc dang uy co' SO', dang uy bQ phan

- Nghi quyet,

- Quyet dinh.

- Bao cao,

- KS hoach.

- Quy hoach,

- Chuang trinh.

- DS an.
- Phuong an.
- D\I an.
- To' trinh.

- Cong van.

- Bien ban.

c) Dang uy bQ phan

- Nghi quyet.

- Quyet dinh.

- Quy chS.

- Bao cao.

- KS hoach.

- Quy hoach.

- Chuong trinh.

- £)S an.
- Phuong an.
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- DV an.
- To trinh.

- Cong van.

- Bien ban.

Bi~u 10. T8 clnrc dang dllQ'CIfP ra theo quy dinh ciia Bi~u l~ Bang
ho~c theo quy~t djnh cua BQChinh tr]

1- Quan uy Trung uong, Dang uy Cong an Trung uong, Dang uy K.h6icac
co quan Trung irong, Dang uy Kh6i Doanh nghiep Trung irong, Dang uy Ngoai
mroc va cac dang bQtnrc thuoc Trung uong duoc ban hanh cac loai van ban nrong
irng voi cac co quan lanh dao dang cAptinh, thanh ph6 tnrc thuoc Trung uong.

2- Cac dang uy tnrc thuoc tinh uy, thanh uy duoc ban hanh cac loai van
ban nrong irng voi cac co quan lanh dao dang cAphuyen.

3- Cac dang uy tnrc thuoc huyen, quan, thi, thanh ph6 tnrc thuoc tinh duoc
ban hanh cac loai van ban tuong irng voi cac co quan lanh dao dang cApco So'.

Bi~u 11. Cac cO'quan tham mllU, giup vi~c va cac ban chi d~o, ti~u
ban, hQi dBng... ho~t dQng co thM h~n cua cAp uy ban hanh:

- QuySt diuh.

- KSt lu~.

- Quy chS.

- Quy diuh.

- Huang d§.n.

- Thong bao.

- Thong ca~.

- Bao cao.

- KS ho~ch.

- Quyho~ch.

- Chuang trinh.

- DS an.

- Phuang an.
- Dv an.

- Ta trinh.
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- Cong van.

- Bien ban.

Di~u 12. Cac ding doanv ban can S\f dang cac cAp ban hanh:

- Nghi quyet,

- Quyet dinh.

- Chi thi.

- K@t luan.

- Quy ch@.

- Quy dinh.

- Huang d§ll.

- Thong bao.

- Bao cao.

- K@hoach.

- Quy hoach.

- Chirong trinh.

- DS an.

- Phuong an.

- DI,C an.

- To·trinh.

- Cong van.

- Bien ban.

Di~u 13. Ngoai tham quyen ban hanh cac th~ loai van ban diroc quy dinh
tren, cac c:1puy, co quan, t6 chirc dang diroc ban hanh cac loai van ban, gi:1yto'
hanh chinh diroc neu tai DiSu 5 cua Quy dinh nay.

IV- THE TRue VANBAN eVA DANG

Di~u 14. Th~ tlnrc van ban ella Dang

Th~ thirc van ban cua Dang bao g6nl cac thanh phan c~n thiet cua van ban
duoc trinh bay dung quy dinh dS bao dam gia tri phap ly va gia tri thuc ti€n cua
van ban.
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Di~u 15. Cac thanh phin th~ tlnrc bit bUQc

M6i van ban chinh thirc cua Dang b~t buoc phai co du cac thanh phfin thS

thirc sau day:

1- Tieu dS "DANG CONG sAN VIeT NAM".

2- Ten co quan ban hanh van ban.

3- S6 va Icy hieu van ban.

4- Dia danh va ngay thang nam ban hanh van ban.

5- Ten loai van ban va trich ySu nQi dung van ban.

6- Phan nQi dung van ban.

7- Quyen han, chirc vu, ho ten va chir ky cua ngiroi co tham quyen.

8- D:1u co quan, t6 chirc ban hanh van bin.

9- Noi nhan van bin.

Di~u 16. Cac thanh phin th~ tlnrc bB sung

Ngoai cac thanh phan thS tlnrc b~t buoc duoc quy dinh tai DiSu 15, d6i voi
nrng van bin cu thS, tuy theo nQi dung va tinh ch:1t, co thS b6 sung cac thanh
phan thS thirc sau day:

1- D:1u chi rmrc dQmat (mat, t6i mat, tuyet mat).

2- D:1u chi mire dQkhan (khan, thuong khAn, hoa t6c ht;n gia).

3- Cac chi dful vS ph~ vi ph6 biSn, giao dich, ban thao va tai 1i~uhQi nghi.

Cac thanh phfin thS thuc b6 sung do nguai leY van bin quYSt diOO·

Di~u 17. Ban g&c, ban chinh, ban sao va cac thanh phin th~ thuc
ban sao

1- Ban gqc: La ban hom chinh vS nQi dung, thS thuc van ban duQ'Cco
quan, t6 chuc ban hanh va co chu leY tf\IC tiSp cua nguai co thk quySn.

2- Bin chinh: La bin hoan chinh vS nQi dung, thS thuc van ban va dUQ'cco
quan, t6 chuc ban hanh.

3- Bin sao va cac thanh phfin thS thuc ban sao.

Ban sao 1aban sao l~i nguyen van ho~c trich sao mQt phfin nQi dung illban
chinh. Van ban sao du&i mQi hinh thuc dSu ph~ti .b~lOdam du cac thanh phfin thS
thuc ban sao sau day:
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- Ten co quan sao van ban.

- s6 va ky hieu ban sao.

- Dja danh va ngay, thang, nam sao van ban.

- Chirc vu, chtr ky, ho ten nguoi ky sao va d§.uco quan sao.

- Noi nhan ban sao.

v, BIEU KHOAN TID IIANH
Bi~u 18. Quy dinh nay co hieu hrc kS tU ngay ky, Quy dinh nay thay thS

Quy dinh vB thS loai, thfun quyen ban hanh va thS tlnrc van ban cua Bang (ban
hanh kern thea Quyet dinh s6 31-QD/TW, ngay 0111011997 ella BQ Chinh tri
khoa VIII); Quyet dinh s6 91-QD/TW, ngay 16102/2004 ella Ban Bi thu khoa IX
b6 sung thfun quyen ban hanh van ban trong mot s6 diBu ella "Quy dinh vBthS
loai, thAm quyen ban hanh va thS thirc van ban ella Dang" .

Bi~u 19. Giao eho Van phong Trung uong Dang huong d§n, theo doi viec
thuc hien thong nhit Quy dinh nay trong toan Dang.

Bi~u 20. Cac tinh uy, thanh uy, cac ban dang, ban can S\Idang, dang doan,
dang uy tnrc thuoc Trung irong co trach nhiem th\Ie hi~n Quy dinh nay.

Nai nhan:
- Cac tinh uy, th8nh uy,
- Cac ban dang, ban can sv dang,
dang doan, dang uy tn;rcthuQcTrung uong,

- Cae dang uy don vi sv nghi~pTrung uong,
- Cac dang chi Uy vien
. Ban ChAphanh Trung trong,
- Luu Van phong Trung uong Bang.

Binh Th~Huynh


